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Lesson 5: Creating a Product User Manual 

 

Have you ever tried to figure out a new gizmo only to get completely confused by the 
manual? Isn't it frustrating? In this section, you will be on the other side of things. You 
will be the one creating the manual, so it's important you make things simple, clear, 
and complete. 

One of the trickier parts in writing a product user manual is the instructions. If 
you don’t get them just right, people may be confused or frustrated. 

Tips for writing clear instructions: 

1. Write in simple, easy-to-understand language. 

2. Don’t assume your audience knows ANYTHING about your product. 
Explain everything to them. 

3. Divide your instructions into steps that can be easily followed. 

4. Make sure your instructions are task-oriented. They tell the user what to do. 

 

Writing Your Product User Manual 

It's now time to start writing your product user manual for the product you've invented and are creating 
an advertisement for. Your goal is to create something that is clear, organized, and easy to understand. 

When you are finished, your manual will contain: 

• a cover page with a picture of the product, its name, and the title Product User Manual. 

• a table of contents listing the sections of the manual with their page numbers. 

• a brief written summary of the product. 

• a labeled illustration of the product. 

• detailed written explanations of the product’s parts and features. 

• step-by-step instructions on how to use the product. 

Completing your product user manual will take some time. First you will write a draft. Then you will 
revise it so it reads better. Then you will edit and proofread 
your manual to correct any errors in grammar and spelling. 

Look at the following pages for an example of a user manual.  

Then, write your first draft of your manual.  
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4
A

utom
atic hand

les: A
s soon as you p

rogram
 your toast

settings, your b
read

 or b
agel autom

atically p
lunges into

the toaster.

5
S

hut-off b
utton: S

im
p

le p
ush-b

utton that allow
s you to

end
 your toasting cycles early if you w

ish. 

6
G

lass view
ing p

anel: H
eat-resistant see-through glass

p
anel that allow

s you to w
atch your b

read
 or b

agel as 
it toasts.

A
bout the P

roduct

The To
astee 3000

™
D

igital To
aster m

akes up
 to four

slices of evenly cooked
 toast in just second

s. The

To
astee 3000

™
has ind

ivid
ual heat zones, so each slice

can b
e cooked

 at a d
ifferent tem

p
erature for custom

ized
toast. 

N
ow

 everyone in your fam
ily can enjoy their toast exactly

the w
ay they like it!

P
roduct D

escription

1
S

tainless steel d
esign: The To

astee 3000
™

is m
ad

e

from
 p

rem
ium

 stainless steel that never need
s to b

e
cleaned

. It is also cool to the touch, even im
m

ed
iately

after use.

2
Toast slots: E

xtra w
id

e slots fit even the w
id

est b
read

and
 b

agels. 

3
P

rogram
m

ing d
ial and

 d
igital op

erating d
isp

lay: 
A

llow
s you to ind

ivid
ually p

rogram
 the tem

p
erature

and
 d

arkness levels for each slice of toast. 
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(a)  
S

lot A
 should

 ap
p

ear autom
atically on the digital 

d i s p l a y.If it d
oesn't, scroll through the S

lot List 
w

ith the U
p

 and
 D

ow
n b

uttons on the p
rogram

m
ing

w
heel. P

ush the E
nter button in the m

id
dle of the 

p ro g r a m
 m

 i n g
w

heel to select S
lot A

.

(b
)  The Toast S

etting d
isp

lay should
 now

 ap
p

ear. U
se 

the Left or R
ight b

uttons to choose the toast d
arkness

you p
refer. P

ush the E
nter b

utton in the m
id

d
le of the

p
rogram

m
ing w

heel to select this toast d
arkness for

S
lot A

.

(c)  R
ep

eat S
tep

s (a) and
 (b

) for the ad
d

itional slots.

N
ote: If you w

ant all of your slices to toast the sam
e,

select A
LL from

 the S
lot List, then set your darkness

in the Toast S
ettings d

isp
lay.

W
A

R
N

IN
G

: K
eep this toaster aw

ay from
 w

ater or w
et surfaces.

Electrical shock or death m
ay occur.

O
perating Instructions

1. P
lug the toaster cord

 into a stand
ard

 electrical outlet. 

2. P
lace the first slice in S

lot A
. P

lace the next slice in 
S

lot B
, then S

lot C
, etc. 

3. U
se the p

rogram
m

ing w
heel to p

rogram
 the ind

ivid
ual

toast settings.:


